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WHITE GUM VALLEY
CHOOL

Positive Behaviour Support

White Gum Valley Primary School (WGVPS) is a Positive Behaviour Support (PBS) school. This
framework explicitly teaches and reinforces positive and sustained behaviours.

WGVPS aims to:

Create a positive environment within the school and classroom so that the teachers, students
and parents/caregivers can work together.

Create a caring school environment where the rights and responsibilities of the individual are
recognised and respected.

Recognise those members of the school community whose exemplary behaviour promotes
a positive and caring school environment.

Establish a set of expectations that protect property and people.

Establish a clear and consistent process that sets out to support students to make positive
behaviour choices.

Offering additional support to students who demonstrate ongoing behaviour challenges.

Behaviour Expectations:
We have three behaviour expectations that students are expected to always demonstrate.

We Take Pride by being:
Respectful
Organised

Safe

Our Behaviour Matrix on the following page outlines the behaviours expected.



AT WHITE GUM VALLEY PRIMARY SCHOOL WE
EXPECT EVERYONE TO TAKE PRIDE BY...

R

Being Respectful

O

Being Organised

S

Being Safe

e Use manners

o Ask before borrowing

e Follow adults’ directions
when asked

e Take care of our school
environment and equipment
« Stop, look and listen when
someone is speaking to you
 Stay seated when eating

o Communicate respectfully
e Agree on game rules before
starting, and follow game
rules

e Go promptly to class when the

bell or siren sounds

« Hang up or put your bags
neatly outside your classroom

« Place your lunch order before
the siren

 Put your rubbish in the correct
bin

« Put materials and equipment
away in designated areas

« Remember to take items home
and return them on time

« Have materials and equipment
ready before lesson starts

o Label belongings

« Sit in the allocated area
before 8.45am

e Listen to and follow
teachers’ directions

e Wear correct school
uniform

» Walk in classrooms and
push chairs in

« Keep hands and feet to
yourself

« Stay in school grounds

e Walk in the Undercover
Area, and along pathways
and verandahs

« Follow the expectations for
play areas

e Report problems to the duty
teacher

e Only climb on designated
play areas

« Stay on designated websites
or applications

e Use two hands when
transporting laptops and
iPads

« Log out of all accounts
when finished with the
laptops or iPads




Incentives to Reward Positive Behaviour

Verbal Feedback:
Students displaying our behaviour expectations are given verbal feedback, reinforcing positive

behaviour choices.

Faction Cards:
Faction cards are handed out to students from Years 1-6 who are demonstrating positive

behaviour choices. The cards are added to a weekly draw where a student from each faction is
drawn out to win a voucher for an icy pole from the school canteen.

ROS Rewards System:

Faction cards are collected weekly and totalled up for each faction. The faction cards are
accumulated over the year and go towards our RISE UP tiered reward system. As each faction
reaches the amount of faction cards they receive the reward for that tier.

ROS Certificates:

ROS Certificates are handed out in classes to reward ) ROS
students who are consistently displaying the Sy REWARD
behaviour expectations of Being Respectful,

)i

Tl
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Organised and Safe.

4000
Faction Cards

CHARITY
Fundraiser

Honour Certificates:
Honour certificates are handed out at assemblies in

recognitions of either academic achievement or e
positive behaviour. Faction Cards

Sausage Sizzle

Aussie of the Month:
Aussie of the Month is an award given for students 2000

who consistently demonstrate exemplary behaviour, Faction Cards
as nominated by staff or peers.

Free Dress Day
(themed)

In-Class Rewards: 1000
Class teachers organise rewards for students in their i
class, e.qg. stickers, stamps, certificates, free time,

15 minutes Free Play

outside games.
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Faction Cards Icy Pole

Classroom and Office Visits:
Students that demonstrate effort into their work or
have shown vast improvement can be sent to other

classes or to the Deputy Principal or Principal to display their work.

Contact with Parents/caregivers:
At WGVPS we value communication with parents/caregivers. Some of the ways we provide
positive feedback to parents/caregivers include:

e Verbal feedback

e Phone calls

e Emails




Behaviour Management Procedures

Student Behaviour Referral Process:
Our behaviour referral process is outlined on the following page.



HITE GUM VALLEY|

Response is always: Positive, Calm, Consistent, Brief, Inmediate and Respectful

Follow White Gum Valley Primary
Minor Behaviour Response. Based on

PBS Minor Behaviour Response.

Teacher Response (Positive)

Low Key Response e.g. close proximity, non-

verbal cues

Re-Direct/ Reminder (State the expected

behaviour)

Re-Teach (Tell, show, practise, encourage)
Provide Choice e.g. calm corner, move desk.

Behaviour
stops

Behaviour
continues

Provide specific
positive feedback

If behaviour is occurring in the
classroom:

Time out in class

Promoting positive behaviour with
other students

If behaviour is occurring outside
the classroom:

Walk with teacher

Restorative practice questions to be
used.

Behaviour

continues

Minor Behaviours
Teacher Managed

Major Behaviours
Administration Managed

Follow White Gum Valley Primary

Major Behaviour Response. Based on
PBS Major Behaviour Response.

Send to Office

Classroom:
. Calling out
Distracting others
Off task / distracted
Work avoidance
Damaging peer property
Being disrespectful
Being late for class
Not following directions
Interrupting
Not using equipment appropriately
Answering back / back chat
Attitude
Rocking on chair
Not being prepared
No homework
Out of their seat
Taking equipment without asking
Indirect swearing- inappropriate
language
. Physical contact (low level)
Outside the classroom:
. Running around the school buildings /
on verandas
Out of bounds
Littering
Toilet: being silly
Not hat
Climbing on the rails
Walking around while eating / eating
on oval
Not including others
Taking peoples hats
Unsafe games/rough play
Arguing over games
Leaving undercover area before they
have been dismissed
. Physical contact (low level)

. Minor behaviours have continued
after sending to buddy class and
completing reflection sheet.

. Swearing- aggressive/ directed at
others/ derogatory language

. Repeated work avoidance

. Physical aggression with intent to
cause harm

. Continuously being disruptive with
intent

. Repeatedly refusing to go to lesson

. Leaving the class without permission
(out of sight)

. Repeated defiance, which results in

unsafe behaviours.

Stealing

Leaving school grounds

Drugs / weapons

Inappropriate use of technology on

school site.

. Deliberate damage of school
property

Teacher Response:
e Inform student — specific
behaviour
e State expected behaviour

Notify office of behaviour by completing
Office Behaviour Referral form (blue form)
and send to office with or without the child.
(Admin will respond in appropriate time).

If deemed an emergency, please send a
red card to the office for immediate
response e.g. safety of self or others is
compromised. Teacher to complete Office
Behaviour Referral form ASAP.

If behaviour is occurring in
the classroom:

Buddy Class: Child to complete
reflection sheet or teacher to scribe
If behaviour is occurring
outside the classroom: Refer
to admin

Administration Actions:
e Review incidents
e Problem solve with student
e Determine resolution/consequence
e Enter on Integris.

Pupil to complete reflection sheet whilst in
the office.

Continued Administration Actions:
e Follow through on
resolutions/consequences
e Inform parent/caregiver
e Provide feedback to teacher

Parents/
Caregivers
contacted

by teacher
(after repeated
buddy class
visits)

Behaviour

continues

Repeated Office Behaviour Referral
Forms:
e Parent/ Caregiver Meeting
e Complete referral for Tier 2
intervention
Class teacher to complete pupil profile
sheet and share with relevant staff.




Major Behaviour Responses

Office Behaviour Referral Forms and the Red Card System:
An Office Behaviour Referral Form is to be completed by a member of staff and sent to the office
to inform Administration of major behaviours that are occurring.

e Red Card: A card in each classroom and duty bag. These are to be used when urgent
assistance is required, as staff deem the student’s behaviour as a safety risk to themselves
or others. An Office Behaviour Referral Form is to be completed by the staff member as a
follow up to the red card.

e Orange Card: A ‘Rumblings Ahead’ card in each classroom. These are to be used to alert
the office that a student is needing some support but is not displaying major behaviours.
This is not an emergency, just the request of a preventative check-in.

e Green Card: A card in each classroom and duty bags. These are to be used if there is a
medical emergency for either a staff member or a student.

Behaviour Management Plans (BMP):
After repeated Office Behaviour Referrals have been made, the classroom teacher is to complete
a BMP to target specific behaviours, using the school template.

Coordinating with External Agencies:

Prior to referring to external agencies, the following steps must be followed:

Office Behaviour Referral Forms completed for major behaviours

Minor behaviours form collated

Tier 2 referral completed

Tier 2 interventions and strategies applied, and BMP completed with fidelity

In-School Withdrawal and/or Suspension:

In school withdrawal or suspension is at the discretion of Administration due to incidents including:
serious verbal abuse or threats to a teacher/student, physical assault of the teacher/student,
damage to or theft of school property, possession use or supply of substances with restricted sale
or illegal substances or objects.

The following steps are taken:

Immediate contact with parents/caregivers

Student to be withdrawn from activities for the remainder of the day

Letter of intention to suspend or continue withdrawal from activities for the following day
Meet with parents/caregivers

Re-entry Behaviour plan to be written with parents/caregivers

Involvement of school psychologist as needed

Referral to School of Special Educational Needs: Behaviour and Engagement to be made
as required

*The school can put in an immediate suspension if the behaviour is severe enough to warrant it.

**|t is Department policy that parents/caregivers where possible be informed of the intention to suspend so as to
involve them in the process.

NookrwhE

Exclusion Considerations:
A full process with the support of the Regional Education Office will take place where deemed
necessary and only after following through with the steps in our Behaviour management Policy.



Rights and Responsibilities

Rights

Roles

Feel safe, supported, included and respected in the school
environment.

Is supported in implementing and maintaining the PBS framework
using Team Teach and Classroom Management strategies.

Provided access to curriculum resources suitable for supporting
students in building positive relationships, resiliency, safety and
bullying prevention (including social-emotional learning).

Provided access to curriculum that supports social-emotional skKill
building.

Be informed of the school’s plan on providing support encouraging
positive behaviours.

Treated with respect, have the opportunity to be heard and provided
access to information on the school’s approach to behaviour
management, PBS framework and feel confident that their child/ren
are provided with a safe and supportive school environment.

Involve external agencies in prevention and bullying management,
where appropriate.

All students, staff and
community members

Positive Behaviour
Support team (PBS)

Classroom teachers

Students

Students

Parents/Caregivers

External agencies

Responsibilities

Roles

Promote positive behaviours in the classroom and around school,
including rewarding students with faction cards, ROS certificates.

Use the consistent whole-school language when describing student
behaviour and conflict.

Build positive relationships and contribute to an environment of
respect towards others.

Involve students in the creation of class expectations and/or class
incentive schemes linked to ROS behaviours.

Adhere to the Behaviour Management Policy and ensure students
are aware of the expected behaviours in and around the school and
the school’s response to unexpected or negative behaviours.

Make a record of meetings had with parents/caregivers.

Collate buddy class reflection sheets and make available to the PBS
Committee.

Respond to behaviour incidents and follow the student behaviour
referral process including the completion of Minor Behaviours form,
BMP and student profile sheets.

All staff

All members of the
community

All members of the
community

Classroom teachers

All staff

Classroom teachers

Teachers

All staff




Maintain a safe space for reflection time and provide students with
reflection sheets to be completed whilst in Buddy Class, as well as
informing the Buddy Class teacher of duration the student is
expected to complete in their room.

When on duty: actively attempt to resolve student conflicts using
restorative practice, hand out faction cards for positive behaviour,
wear fluorescent jacket so they can be easily seen, circulate the
duty area, and alert Administration of any major behaviours.

When at the school as a relief teacher: follow the behaviour matrix,
adhere to student behaviour referral process as well as promoting
expected ROS behaviours as per the Relief Teacher folder.

Ensure the Behaviour Management Policy is regularly updated and
made available on the school website for the community.

Manage major behaviours.

Provide leadership and time to professionally develop staff, and
support staff to implement the PBS framework.

Implement whole-school social-emotional programs and use
consistent language (Zones of Regulation, Friendly Schools Plus
and restorative practice).

Identify and respond pro-actively to bullying incidents where
appropriate.

Engage in the restorative practice process.

Support and encourage children to treat others with respect, as well
as building resilience.

Follow the Behaviour Management Policy if made aware of a
potential bullying situation.

Provide support and input into the school’s approach to preventing
and managing behaviour.

Classroom teachers

All staff

Relief staff

Administration

Administration

PBS team

All staff

All members of the

community

Students

Parents/Caregivers

Parents/Caregivers

External agencies




Playground Procedures

Rewards:
Verbal praise and faction cards are given to students who are making positive behaviour choices.

Duty Bags:
e Duty teachers carry a duty bag containing clipboard, pen, evacuation map, Medical Action

Plans for students, restorative practice questions, a red card for emergency assistance

required, green card for medical emergency, pink slips for minor Office medical assistance,
band-aids and faction cards.

Conseguences:

Minor Playground Behaviours Major Playground Behaviours
e Walking with teacher e Send to office or administration called to
e Verbal reinforcement of expected playground

behaviours e Earn right to return to oval after a period

e Remove the object e Determine if a parent/caregiver contact
e Restorative conversations needed
e Move to play in specified area

Severe Clause

Continued non-compliance could result in an in-school withdrawal and/or out of school

suspension

Violence in Schools:

There are several incidents or events that need to be managed as per the Department of

Education policies: via https://www.education.wa.edu.au/violence?redirect=%2Fstudent-health-
and-wellbeing

All government schools access a Keeping Our Workplace Safe (KOWS) document when dealing
with incidents of a violent nature.

http://ecm.det.wa.edu.au/connect/resolver/view/KOWSTO000/latest/index.html
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WHJITE GUM VALLEY GOOd Standlng PO|ICy
Background:

A directive addressed to all schools was put in place by the Director General in 2019. It requires
schools to implement a Good Standing Policy to align to their school Behaviour Plan.

The behaviours, which are not acceptable include but are not limited to;

e Starting a fight
e Making physical contact with intention to harm a staff member or student
e Videoing or publishing fights on social media.

A restorative and educative process is integral to re-establishing positive behaviour.
Communication with parents/caregivers to highlight the issues that lead to loss of good standing is
integral to this shared approach.

Good Standing Policy (GSP):

At WGVPS, the GSP supports our values of Taking Pride by acknowledging and rewarding
exemplary behaviour as well as students meeting our behaviour expectations of Being Respectful,
Organised and Safe.

The GSP emphasises the importance of taking responsibility for negative choices students may
make which ultimately affects their own learning and the learning of others.

Good Standing is a status all White Gum Valley Primary School students are granted at the start
of the year.

Students with Good Standing are eligible to participate in extra curricula activities such as whole
school rewards, excursions, incursions, interschool sporting events and Year 6 Graduation events.

It is the responsibility of each student to maintain their Good Standing.
To maintain Good Standing, students must:

e Comply with all school rules in any classroom and playground
e Follow instructions given by any staff member
e Maintain appropriate behaviour for any relief staff.

WGVPS’ GSP is intended to encourage students to strive for positive behaviour. We reward
positive behaviour choices through;

Individual rewards

Faction Cards

Group and class rewards
Whole school rewards
Individual certificates
Acknowledgment at assemblies

A student’s Good Standing status may be withdrawn following consultation with the administration
and the class teacher for the following reasons:

e Any incident resulting in suspension or withdrawal
e Continual negative behaviours despite receiving appropriate supports
e At the discretion of the Principal.

Regaining Good Standing:

Following the loss of their Good Standing, a meeting will take place between the teacher and/or
school administration, the student and their parents/caregivers. Strategies, goals and support for
the reinstatement of a good standing status will be discussed and documented. With the
achievement of the goals within a set timeframe, ‘Good Standing’ will be reinstated.

11



o

Llff::ﬁ Preventing and Managing Bullying at WGVPS

WHITE GUM VALLEY

Rationale:

WGVPS believes that the working environment for students and staff should be safe and free
from violence, harassment and bullying of any kind. Our safe working environment is outlined in
our statements of individuals’ rights. Bullying, violence and harassment are not tolerated because
they infringe on our fundamental rights to safety and fair treatment. All members of our school
community are committed to ensuring a safe and supportive environment where all members
have the right to be respected and have a responsibility to respect each other. WGVPS recognise
that no two bullying incidents are identical, and a diverse range of strategies may be required.

Incidents of bullying may be managed individually, within a group, a specific class, year level or
whole school. WGVPS recognises we need to work in partnership with families to offer our
parent/caregiver group support to deal with and effectively manage bullying incidents that their
child/ren may encounter or be involved in. We recognise in doing so parents/caregivers may
support their child through an incident. Our school Behaviour Management Policy aims to
empower our students with the social-emotional skills to deal with conflicts as they arise. This
approach is founded on developing a school culture of resilience, acceptance, empathy and
tolerance of self and others.

Bullying (Australian Definition for Schools):

Bullying is an ongoing and deliberate misuse of power in relationships through repeated verbal,
physical and/or social behaviour that intends to cause physical, social and/or psychological harm.
It can involve an individual or a group misusing their power, or perceived power, over one of more
persons who feel unable to stop it from happening.

Bullying can happen in person or online, via various digital platforms and devices and it can be
obvious (overt) or hidden (covert). Bullying behaviour is repeated, or has the potential to be
repeated, over time. Bullying of any form or for any reason can have immediate, medium and long-
term effects on those involved, including bystanders.

Single incidents and conflict or fights between equals, whether in person or online, are not defined
as bullying.

Bullying is Not:

e Single episodes of social rejection or dislike

e Single episodes acts of nastiness or spite

e Random acts of aggression or intimidation

e Mutual arguments, disagreements or fights
These actions can be serious and cause great distress and will be dealt with as they arise.
However, they do not fit the definition of bullying and they’re not examples of bullying unless
someone is deliberately and repeatedly doing them.

Bullying Can Include:

Bystanders:

Bystanders are those who are aware of, or witnesses to, the bullying situation. A supportive
bystander will use words and/or actions to support someone who is being bullied by intervening,
getting teacher support or comforting them. All members of a school community need to know how
to support those who are being bullied and how to discourage bullying behaviours.
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Cyber-Space:

Involves the use of technology to bully a person or group with the intent to hurt them socially,
psychologically or even physically. Cyberbullying includes abusive texts and emails, hurtful
messages, images or videos, imitating, excluding or humiliating others online, nasty online gossip
and chat.

Physical Actions:
Includes violent actions towards another person that involves hitting, pinching, biting, pushing,
pulling, shoving, damaging or stealing someone’s belongings, and unwanted touching.

Psychological Actions:

Involves repeated stalking, threats or implied threats, unwanted email or text messages, sending
abusive websites, threatening gestures, manipulation, emotional black-mail, and threats to an
individual’'s reputation and sense of safety. It may also involve the act of gaslighting, which is
defined as an act of manipulating a person by forcing them to question their thoughts, memories,
and the recollection of events occurring around them.

Social Actions:
Involves repeatedly ostracising others by ignoring someone or keeping them out of conversations,
convincing others to dislike or exclude an individual or group, spreading rumours, and sharing
information or images that will have a harmful effect on the other person.

Verbal Actions:

This involves the repeated use of words to hurt or humiliate another individual or group. Verbal
bullying includes using put-downs, name-calling, insulting someone about the way they look or
behave, swearing for the purpose of intimidation, writing nasty notes and homophobic, racist or
sexist comments.

Whole-school prevention strategies

We use the following whole-school practices and approaches:

promote a whole-school student support approach with shared leadership;

employ a school Chaplain via Youth Care to work with individuals, groups and whole
classes to support students in a number of ways;

develop supportive and inclusive classroom environments;

promote collaborative relationships between the school, parents/caregivers and the wider
community on developing and implementing school-based strategies and programs with
students;

develop active, trusting relationships within the whole school community;

maintain a skilled student support team;

implement teaching and classroom management strategies that teach and encourage
positive behaviours, and address negative behaviours effectively;

implement teaching and learning programs to develop positive communication, empathy,
tolerance, assertiveness, social and coping skills;

promote the use of cooperative learning strategies;

encourage and support help-seeking and positive bystander behaviour;

use social problem-solving approaches to resolve peer-based conflicts;

implement strategies from resources such as the Office of the eSafety Commissioner to
promote cyber safety and positive digital citizenship;

teach Protective Behaviours using the Department of Education resources;

follow the Western Australian Curriculum for developing student learning in Health;
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e provide professional learning for staff and parents/caregivers in identifying, preventing and
addressing bullying;
e align approaches and strategies with the Australian Student Wellbeing Framework through
the Mental Health Coordinator;
e use resources such as - Be You, Friendly Schools Plus and Bullying No Way! to guide our
planning;
e implement developmental, evidence-based social emotional learning programs, across the
school, such as Friendly Schools Plus, to develop shared understanding of:
» what behaviours constitute bullying;
» the impact of bullying;
» safe and supportive bystander responses;
» positive social problem-solving skills;

e coordinate a highly visible and active approach to playground supervision;

e implement identification of and supervision adjustments to high-risk situations and settings;

e offer a range of organised activities during break times that encourage positive peer
relations and networks;

e provide developmentally appropriate unstructured playground activities and equipment;

e recognise and reinforcing positive playground and pro-social behaviour;

e develop and communicate whole-school processes for responding to playground issues.

Restorative Practice Process:
To rebuild and maintain positive relationships following a proven incidence of bullying behaviour or
a single incident of conflict, a restorative practice process will be followed.

This is a framework where questions are asked of both parties to find:
e What happened?

What were you thinking of at the time?

What have you thought about since?

Who has been affected by what has happened?

What do you think needs to be done to make things right?

A conversation between all parties is had following individual sessions and agreement to engage
in the process. Following the restorative practice process, check ins with all parties take place to
ensure that positive relationships have been maintained. If the restorative practice process does
not have positive results, parents/caregivers of all parties will be consulted.
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WGVPS Response to Bullying Incidents

When an incident of bullying has been reported, it will be fully investigated by appropriate staff
members. This will include conversations with all students involved, including any bystanders.

4

If it is found that the incident does not fit the definition of bullying, it will be dealt with
appropriately in accordance with our Behaviour Management Policy, including engagement in
the Restorative Practice Process and support of all students involved. If necessary, parents will
be notified.

|

If the incident is found to fit the definition of bullying, the following steps and procedures will be
followed.

1. All appropriate staff members will be informed.

2. Student(s) who have targeted others with bullying behaviours will be engaged in a
reflective process.

3. All students involved will be offered the opportunity to engage in the Restorative Practice
Process.

4. A staff member will facilitate the Restorative Practice Process which includes asking
students to set goals for future behaviours.

5. Parents/Caregivers will be informed, as necessary, by either the class teacher or

administration. This is likely to take place on the day.

Incident to be recorded on Integris and dated.

Monitoring will take place to ensure behaviours do not continue.

No

If behaviours are continued, a meeting will be requested with parents/caregivers for further and
appropriate actions to be taken.
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Resources for Parents/caregivers / Caregivers

https://beyou.edu.au/
https://bullyingnoway.qov.au/
https://www.ncab.org.au/bullying-advice/bullying-for-parents/careqivers/types-of-bullying/

https://urstrong.com/

https://www.esafety.gov.au/

https://cybersavvy.telethonkids.org.au/
https://www.telethonkids.org.au/our-research/brain-and-behaviour/development-and-
education/health-promotion-and-education/friendly-schools/

16


https://beyou.edu.au/
https://bullyingnoway.gov.au/
https://www.ncab.org.au/bullying-advice/bullying-for-parents/types-of-bullying/
https://urstrong.com/
https://www.esafety.gov.au/
https://cybersavvy.telethonkids.org.au/
https://www.telethonkids.org.au/our-research/brain-and-behaviour/development-and-education/health-promotion-and-education/friendly-schools/
https://www.telethonkids.org.au/our-research/brain-and-behaviour/development-and-education/health-promotion-and-education/friendly-schools/

Mobile Phone Policy

WHITE GUM VALLEY
MARY SCHOOL

'‘Off and Away All Day'

We recognise that some children are provided with a mobile phone by their parents/caregivers for
easy communication before or after school. Difficulties that arise from students having mobile
phones at school could include: taking photos, playing games, making calls, sending messages
and accessing Internet content that cannot be monitored by school.

The Education Department requires all schools to have a policy regarding mobile phone use.

For the purposes of this policy, ‘mobile phones’ includes smart watches, other electronic
communication devices, and associated listening accessories, such as, but not limited to,
headphones and ear buds.

The use of mobile phones for all students is not permitted from the time they arrive to the conclusion
of the school day (“off and away all day”) unless the student has been granted an exemption for the
following uses of mobile phones:

e to monitor a health condition as part of a school approved documented health care plan; or
o for a particular educational purpose under the direct instruction of a teacher; or
e with permission of a teacher for a specified purpose.

The school forwards urgent messages during the day to students when requested to by

parents/caregivers.

o We require students to put their smart watches into ‘aeroplane mode’ / * school mode’ so phone
calls and messages cannot be sent or received during the school day;

¢ At the beginning of the day, students, with phones, will hand it to their classroom teacher for safe
keeping and will have it returned at the end of the day. Mobile phones will be placed in a secure
drawer or cupboard. The use of mobile phones is not to occur on school grounds;

e Students who are found to have a mobile phone on their possession will be asked to hand it to
their classroom teacher. Students who are repeatedly found with a mobile phone in their
possession, will have their parents/caregivers contacted by the Deputy Principal or Principal for a
resolution to be sought and appropriate measures to be put in place;

e Students who are found to have used their smart watches to make/send/receive calls or messages
or take photographs will be asked to hand it in to their classroom teacher. Students who are
repeatedly found to have used their smart watches to make/send/receive calls or messages or
take photos, will have their parents/caregivers contacted by the Deputy Principal or Principal for a
resolution to be sought and appropriate measures to be put in place;

¢ All staff are responsible for enforcing this policy around the school site;

¢ We will manage breaches of this policy in accordance with the Education Department Student
Behaviour in Public Schools Policy and Procedures.

Mobile phones are brought to school at the risk of students. Parents/Caregivers should be aware
that the school and staff members are not responsible for damage or loss of/to mobile phones that
may occur where, in the circumstances, staff have not been negligent.
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